No-4/213, Pudupatti, Padiyur (P.0.), Dindigul — 624 005

NAGA LIMITED RETAIL

Store keeper should
imaintain the minimum stock
level

4 i,

v

— 2

Every Monday is the order
date of outlet
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If stock need, Store keeper

sent SMS to NLRD sales
order coordinator

—

1. Order consolidation

2. Truck arrangement

3. Dispatch

4. Invoice raising

The above process done by
NLRD side on same day

Once receive the order,
Store keeper should verify
the SMS vs Invoice order
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Outlet should be opened on

10.00am every working day
by store keeper
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Store keeper should keep
cleaning entire stores on

L working day without fail
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The receipt shouid be give
while selling goods by store
L keeper
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ash must be maintained in
cash box only with safety
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Quantity Statement:
1. Opening stock

2. Purchase

3. Sales

4. Closing stock

tore keeper should update

quantity & cash statement
by end of the
day 08:00pm

Cash Statement:
1. Cash opening
2. Cash receipt
3. Deposit amount
- 4. Closing amount
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All cash collected through sales
must be deposited on every
Friday
(In case Friday is a holiday,
The cash should be deposited
on previous day itself)
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